
Below are the links for scheduling conferences for each school. 
https://kelvingrove.ptcwizard.com/parent/ 
https://milnegrove.ptcwizard.com/parent 

 
 

After clicking the link, you will see a screen like this, click on ‘Create Account” 
(If you have students at both schools, you only need to do this once)  

 

 
 
  

https://kelvingrove.ptcwizard.com/parent/
https://milnegrove.ptcwizard.com/parent


 
 

Enter in your info, 
 

 
 
 
  



 
Add your first child 

 

 
 
 
  



 
After you add your first child, you will be brought to this screen. If you have more than 

one child you can add another by clicking account settings in the top right.  
 
 

 
 
  



 
There you can click “+Add” then enter in that student’s info. You can do this as many 

times as needed. Click “Save” when done. 
 

 
 
 
  



 
Once you have your students entered in, click the “Add a meeting” button on the main 

page and you will be brought here. You should only see one Conference per school, click 
on it. 

 

 
 
 
  



 
Now select all the teachers you will want to meet with.  

 

 
 
  



 
Next, select the time you would like to meet. You can switch between days with the menu 

in the top right.  
 

 
 
 
  



 
After selecting a time slot, it will ask which student that conference is for.  

 
 

 
 
  



 
Once you added all your conferences and click “Continue” the final time, you will be 

brought to the home screen. Listed on the homescreen will be all the conferences you 
have scheduled. You can also click “Add a meeting” to schedule more.  

 

 
 


